
Town of Exeter   

Exeter NH 03833 

 

NOTICE OF VACANCY 

_________________________________ 
 

The Town of Exeter is an equal opportunity employer and does not discriminate based on race, 

religious creed, color, national origin, ancestry, physical or mental disability, medical condition, 

marital status, sex, age, veteran status, sexual orientation, or any other category protected by 

law. 

Date of Notice:  June 19, 2017 

 

Position:  WATER & SEWER MANAGING ENGINEER  

 

Pay Range:  72,779 to 96,945   (14 steps + excellent benefits) 

 

 

Description:  The Town of Exeter is seeking a full time Water & Sewer Managing Engineer.  

The Water & Sewer Managing Engineer will perform managerial and professional engineering 

functions for the Water/Sewer Department. The position guides the Water/Sewer Department’s 

capital planning, systems operations and contract activities. Experience in both management and 

engineering is required.  May assume duties of Public Works Director as needed. 

 

Requirements:  Candidate should have a Bachelor of Science Degree in Civil Engineering, and 

five to seven years of experience with water and wastewater projects. Experience should include 

engineering design, construction, project management and operations in wastewater treatment, 

sewer collection and pumping stations, water treatment, water distribution and storage systems. 

Possession of a Professional Engineer’s license in the State of New Hampshire within one year 

of hire preferred. This position maintains a working knowledge of the Town’s regulatory 

compliance and enforcement obligations.   

 

Email or mail cover letter, resume and application to:  dcisewski@exeternh.gov 

 

                   Human Resources 

            Town of Exeter 

            10 Front Street 

            Exeter, NH 03833 

 

Closing date:  Open Until Filled 
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TOWN OF EXETER 

 

JOB TITLE:  Water and Sewer Managing Engineer                        Revised 12/15/2014 

 

DEPARTMENT:  Public Works 

 

POSITION NUMBER:  802 

 

EMPLOYMENT STATUS:   Full-Time, Non-Union 

    

EXEMPT STATUS:  Administrative Exemption 

    

LABOR GRADE:  14   

 

JOB SUMMARY:  This position is responsible for managing the water and wastewater 

department with the primary objective to protect the public health and welfare and ensure 

regulatory compliance. 

 

SUPERVISION RECEIVED:  This position receives general supervision from the director of 

public works, exercises independent judgement and is evaluated by the director of public works 

based upon the achievement of assigned goals and objectives. 

 

SUPERVISION EXERCISED:  Provides direct supervision to the water treatment operations 

supervisor, utilities foreman, water/sewer engineering technician, senior wastewater operator and 

other department employees as needed.  

 

ESSENTIAL DUTIES: (The listed examples may not include all duties of the position)   

 

1. Records and addresses serious operational and maintenance failures and/or issues in the 

water and wastewater infrastructure. 

 

2. Approves and records operational and maintenance activities as planned by staff. 

 

3. Acts as liaison with regulatory agencies such as USEPA, NHDES, NH Plumbing Board 

and the NH Department of Industry and Labor.  Responsible for providing written 

reports, emails, phone calls and face to face meetings concerning the Town’s regulatory 

compliance with two federal administrative orders. 

 

4. Prepares the annual operations and maintenance budget, including meetings with elected 

officials, administrators, committees and the public. 

 

5. Promotes and arranges for staff training to maintain the level of licensing/certification 

required by regulatory agencies and to ensure the competency of staff. 

 

6. Approves water and sewer invoices from vendors. 

 



Page 2 of 5 

 

7. Provides technical assistance to solve operational and maintenance problems when 

requested by staff or the director of public works. 

 

8. Communicates with vendors, contractors and consultants to obtain quotes for services 

and purchase order requests. 

 

9. Performs construction and industrial pretreatment program compliance inspections. 

 

10. Oversees water and sewer billing and abatement requests. 

 

11. Reviews plans/specifications for town projects or subdivisions by private developers, 

provides comments and/or directs changes.    

 

12. Has personal contact with public at any time in emergency situations (i.e., water main 

breaks, main sewer pipe failures, etc.). 

 

13. Must have strong communication skills and emotional self-control during emergency or 

unusual events. 

 

14. Regularly meets with Town’s engineering consultants and contractors involved in capital 

improvement projects.   

 

15. Performs other related duties as required. 

 

OTHER DUTIUES: 

 

1. Responds to a wide variety of questions or complaints from water and sewer rate payers 

in the town. 

 

2. Interacts with fire, health, building inspection and parks and recreation departments. 

 

3. Fills in as proxy for the public works director at various meetings as needed. 

 

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED BY THE POSITION:  

 

1. Knowledge of water, wastewater and sewer construction and engineering principles and 

practices. 

 

2. Knowledge of town policies, procedures and ordinances. 

 

3. Knowledge of state and federal regulations. 

 

4. Knowledge of town geography, streets and zoned areas. 

 

5. Knowledge of management and personnel administration. 

 

6. Knowledge of budget preparation and fiscal management. 
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7. Skill in management, leadership and supervision. 

 

8. Skill in planning, organizing, analyzing, decision making and problem solving. 

 

9. Skill in reading and understanding plans, maps, charts and surveys. 

 

10. Skill in the use of office equipment, such as computer and calculator, relevant software 

such as word processing, data base programs, spreadsheets and GIS programs. 

 

11. Skill in oral and written communication. 

 

12. Skill in gathering and interpreting data. 

 

13. Skill in public and interpersonal relations. 

 

14. Ability to organize time in order to meet deadlines. 

 

15. Ability to read and understand construction plans, engineering drawings and technical 

reports. 

 

16. Ability to formulate recommendations and decisions. 

 

17. Ability to maintain accurate records and files. 

 

18. Ability to communicate effectively, both verbally and in writing. 

 

19. Ability to effectively prepare and present oral and written material relating to the 

activities of the department. 

 

20. Ability to prepare, analyze and present technical and statistical reports. 

 

21. Ability to exercise sound and mature judgment and discretion. 

 

22. Ability to demonstrate good teamwork, leadership, interpersonal and customer-service 

skills and attitude. 

 

23. Ability to establish and maintain effective working relationships with employees, town 

officials, property owners, contractors, the business community, the general public, 

regional, state and federal officials. 

 

24. Civil engineering skills, tasks and problem solving such as soil compaction requirements, 

design plan review, resolving hydraulic issues such as pumping head vs. flow, etc. by use 

of soli mechanics and fluid mechanics (civil engineering required classes). 
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25. Construction project management experience and skills for planning, coordinating and 

reviewing utility construction projects (e.g., schedule of values, critical path time lines, 

etc.). 

 

SUPERVISORY CONTROLS:  The supervisor sets the overall objectives and resources 

available.  The employee and supervisor, in consultation, develop the deadlines, projects and 

work to be done.  At this level, the employee, having developed expertise in the line of work, is 

responsible for planning and carrying out the assignment; resolving most of the conflicts which 

arise; coordinating the work with others as necessary and interpreting policy on own initiative in 

terms of established objectives.  In some assignments, the employee also determines the 

approach to be taken and the methodology to be used.  The employee keeps the supervisor 

informed of progress, potentially controversial matters, or far-reaching implications.  Completed 

work is reviewed only from an overall standpoint in terms of feasibility, compatibility with other 

work, or effectiveness in meeting requirements or expected results. 

 

GUIDELINES:  Guidelines are available, but are not completely applicable to the work or have 

gaps in specificity.   The employee uses judgment in interpreting and adapting guidelines such as 

agency policies, regulations, precedents and work directions for application to specific cases or 

problems.  The employee analyzes results and recommends changes. 

 

COMPLEXITY:  The work typically includes varied duties requiring many different and 

unrelated processes and methods such as those relating to well-established aspects of an 

administrative or professional field. 

Decisions regarding what needs to be done include the assessment of unusual circumstances, 

variations in approach and incomplete or conflicting data.  The work requires making many 

decisions concerning such things as the interpreting of considerable data, planning of the work, 

or refining the methods and techniques to be used. 

 

SCOPE AND EFFECT:  The work involves establishing criteria; formulating projects; assessing 

program effectiveness; or investigating or analyzing a variety of unusual conditions, problems or 

questions. 

The work product or service affects a wide range of agency activities, major activities of 

industrial concerns or the operation of other agencies. 

 

PERSONAL CONTACTS:  The personal contacts are with individuals or groups from outside 

the employing agency in a moderately unstructured setting (e.g., the contacts are not established 

on a routine basis; the purpose and extent of each contact is different and the role and authority 

of each party is identified and developed during the course of the contact). 

 

 

PURPOSE OF CONTACTS:  The purpose is to plan, coordinate or advise on work efforts or to 

resolve operating problems by influencing or motivating individuals or groups who are working 

toward mutual goals and who have basically cooperative attitudes. 

 

PHYSICAL DEMANDS:  The work requires some physical exertion such as long periods of 

standing; walking over rough, uneven, or rocky surfaces; recurring bending, crouching, stooping, 

stretching, reaching or similar activities; recurring lifting of moderately heavy items such as 
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books and record boxes.  The work may require specific, but common, physical characteristics 

and abilities such as above-average agility and dexterity. 

 

WORK ENVIRONMENT:  The work involves moderate risks or discomforts that require special 

safety precautions (e.g., working around moving parts, carts or machines; with contagious 

diseases or irritant chemicals; etc.).  Employees may be required to use protective clothing or 

gear such as masks, gowns, coats, boots, goggles, gloves or shields. 

 

SUPERVISORY AND MANAGEMENT RESPONSIBILITY:  Second line supervisors at this 

level are usually responsible for the work performance of one or more first line supervisors or of 

a group of complex and heterogeneous positions, i.e., employees all perform basically different 

types of work.  They are responsible for planning and organizing work functions, priorities, etc. 

and recommending significant changes in structure, methods or procedures necessary to meet 

objectives.  They usually are responsible for interviewing and counseling employees, 

performance evaluations, and participation in hiring, discharge, discipline and similar personnel 

management actions.   

 

MINIMUM QUALIFICATIONS:   

 

1. Knowledge and level of competency commonly associated with the completion of a 

bachelor’s degree in environmental science, civil engineering, chemistry, microbiology or 

related fields. 

 

2. Experience sufficient to thoroughly understand the diverse objectives and functions of the 

position usually interpreted to require a five (5) to eight (8) years of technical and 

supervisory experience. 

 

3. Possession of, or ability to readily obtain, water and wastewater operator (class 3 or 4) 

certifications. 

 

4. Possession of, or ability to readily obtain, a valid driver’s license issued by the State of 

New Hampshire for the type of vehicle or equipment operated. 
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